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Public Living Room Supervisor
Volunteer Role Description 
Role Purpose / Summary
· To organise and run the public living room on Wednesday mornings, welcoming and encouraging discussion and serving refreshments.

Key Responsibilities
· Set up the public living room on Wednesday mornings ready to welcome visitors. (Put up canopy if sunny, arrange benches and chairs ensuring clean. Set up gas burner and urn or other stove with kettle. Put up Comerados Banner on the gate.
· Have hot water in kettle or urn by time of opening at 10.30am. Set out clean mugs, spoons, milk and sugar biscuits.
· Welcome visitors and invite them to the public living room. Explain that it is free and open to all. Point out that it is an open and safe environment where people are encouraged to talk and make friends, help resolve issues.
· Ensure we have sufficient stocks of Tea, Coffee, infusions to serve. Purchase and bring in fresh milk, oat milk and a packet of biscuits or two. Get site supervisor to reimburse with receipts from cash box. Check sufficient as for next time. Notify Site supervisor if a refill needed.
· Wash up mugs and clear away all equipment, signage and rubbish at the end of the session, usually 12.30.

Key working relationships
· Share role with other supervisors to ensure coverage each session and agree who is purchasing milk and biscuits.
· Site supervisors, Assistant site supervisors and WCG trustees

Person Specification
· Have been a regular volunteer for at least 1 month.
· Demonstrates diversity and difference, operates with integrity and openness.
· Able to lead discussions with empathy and understanding.
· Reliability – Consistently turning up and performing the role, letting a site supervisor or Trustee know in advance if unable to fulfil the role.
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